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STROKE SELF-MANAGEMENT





WORKSHOP BOOKING FORM 
Thank you for your interest in hosting a Bridges workshop. We hope that the information provided will help make the process of booking and hosting a workshop easier for you. We appreciate the time taken to fill out this form.
Please note that completion and submission of this form is taken as acceptance of our Terms and Conditions. All sections must be completed in order for us to process your booking. 
Your name………………………………………………………………………
Your position …………………………………………………………………..
Your institution …………………………………………………………………

Address ………………………………………………………………………..
………………………………………………………………………………….
Post code……………………………
Telephone …………………………………………
Email …………………………………………………………………

Invoice Address (if different from above)
Name…………………………………………………………………………..
Position……………………………………………………………………….
Address……………………………………………………………………….

……………………………………………………………………….

Post code…………………

Telephone……………………
Email…………………………………………………………………

Paying for a Bridges Workshop:
Training involves an introductory workshop and a follow-up workshop (usually taken 4 to 6 months after the introductory workshop). Once a date for the introductory workshop has been confirmed with the Bridges team, an invoice for the full cost of the workshops will be sent to the nominated contact. 

A Bridges workshop will cost £3050 for 10 participants or less and £255 for each additional participant, up to a maximum of 20 participants per Bridges workshop.  Therefore a workshop of 20 participants will cost £5600.
This price includes both the introductory and follow up workshop as well as a resource folder and 5 workbooks per participant.
All costs are exclusive of VAT. 

Invoicing
Two separate invoices will be sent to cover the booking.

Invoice 1:  Will cover the cost of the workshops, postage of resource packs and workbooks for the participants as well as travel and accommodation expenses for one trainer, where required. 
Postage within the UK will be no more than £50 to deliver all participant resource folders and stroke workbooks. (These materials will be delivered ahead of the workshop).

Travel will include 2nd class rail or flight or 40p per mile by car.

Accommodation will cost on average £80/night.
Invoice 2: Will cover the travel and accommodation expenses (where required) for the follow-up workshop only. 
Booking a Bridges Workshop:
It is helpful to us if you could indicate your preference for dates even at an early stage. This includes the introductory workshop and follow-up workshop (usually 4 to 6 months later). 

Please indicate your preferred month for a Bridges workshop (1)

1. Introductory day: ................
2. Follow-up day: ....................
Anticipated number of attendees: .....................
We will contact you to offer a suitable date/s for your workshop/s and will do our best to accommodate your preference.
If you require more than one workshop please indicate other preferred dates below:

Bridges Workshop (2)
1. Introductory day: ............
2. Follow-up day: ................
Anticipated number of attendees: .............
Bridges Workshop (3)

1. Introductory day: .............
2. Follow-up day: .................
Anticipated number of attendees: ..............
Bridges Workshop (4)

1. Introductory day: ............
2. Follow-up day: ................
Anticipated number of attendees: .............
Stroke Workbooks:
Each participant will receive 5 workbooks as part of the total workshop cost.  
Additional stroke workbooks can be purchased at the following rates (prices fixed until March 2010 for NHS):
Orders for 100 workbooks or more: £15 per workbook 

Orders for less than 100 workbooks: £17.50 per workbook 

Total Cost or 50 = £875

Total cost for 75 = £1312.50

Total cost for 100 = £1500

Please send …… additional workbooks at a cost of £……
Terms and Conditions:
· You will be sent an invoice for the workshop and materials (stroke workbooks and participant resource packs) once your booking has been confirmed. Full payment should be made within 28 days of dispatch of invoice. The cost of workshops should be settled in advance of the workshop date.

· This booking form constitutes a legally binding contract. By submitting the booking form, you are liable for the workshop fees. We cannot provisionally hold or reserve places via the booking form. 
· Cancellations are to be made as early as possible by notifying the organiser using the details located below. ALL cancellations received up to 14 days prior to the booked workshop will be subject to a 50% cancellation fee. Cancellations received with less than 14 days notice will be subject to a 100% cancellation fee.
· Attendance of the Bridges Workshops does not entitle or qualify any attendee to train any other clinician or health care professional to use the Bridges method.
· Bridges retains all rights in the materials and information used for the workshops.
Hosting a Bridges Workshop:
In order to reduce costs of hosting a workshop, you will be expected to make your own arrangements for the venue and catering. Please use the following checklist when planning to host a workshop:
· The venue should house 10-20 participants comfortably, with space to move into smaller groups.

· Some tables for participants would be advisable, as participants will need to write in the resource pack, and read the stroke workbook.
· The Bridges trainer will bring a laptop, but a data projector and screen should be provided (if this is not possible then please let us know well in advance- so we can make other arrangements).
· A flip chart should also be provided.
· Consider the arrangements for lunch and refreshments; sometimes it’s easier to ask participants to bring their own lunch. We would suggest that tea/coffee should be provided on arrival, mid morning and mid afternoon.

Finally, please consider carefully who will attend the Bridges workshop. Our experience is that the programme can be implemented much more effectively if there is more than one clinician from the same team, and ideally representatives from stroke teams in both acute and community settings. The Bridges workshops are suitable for all professionals (Nurses, Allied Health Professionals and Doctors).

Please let us know if you would like us to send you a flyer which will help you to publicise a workshop for clinicians working in your stroke pathway.
The Data Protection Act 1998
The information supplied on this form will be retained by Bridges on a database and may be used for marketing future events and courses organised or promoted by Bridges which may be of interest to you.
Do you wish to receive such further information? Please select. 
Yes [image: image2.wmf]or No [image: image3.wmf]
For all enquiries with regard to Bridges, please contact:
Bridges stroke self-management
Faculty of Health and Social Care Sciences, 

St George’s, University of London, 

Cranmer Terrace, London SW17 0RE

Tel: +44 (0)208 7252445 

Email: bridges-stroke@sgul.kingston.ac.uk 

Website: www.bridges-stroke.org.uk
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